MMPABUTEJIbCTBO POCCUMCKOM ®EIEPAIIUU

MNOCTAHOBJIEHUE
ot 16 anpeas 2003 r. N 225

O TPYJOBbBIX KHUKKAX

(B pen. [locranosnenuii [IpaBurenscrea PO
ot 06.02.2004 N 51, ot 01.03.2008 N 132,
ot 19.05.2008 N 373)

B coorBerctBUM co cratbeit 66 TpymoBoro koxaekca Poccuiickoir ®enepanuun
[IpaBuTenscTBO Poccuiickoit @eaepanuu noCTaHOBIISIET:

1. YTBepauTh npuiaraeMoie:

(bopMy TpyI0BOI KHIKKH U (POPMY BKJIQIBIINIA B TPYJOBYIO KHIKKY;

[IpaBwia BeneHHUS W XpaHEHUS TPYIOBBIX KHIDKEK, M3TOTOBJICHUS OJAHKOB TPYIOBOU
KHIDKKH U 00ecrieueHuss MU paboToaaTesei.

2. YCTaHOBHTH, YTO TPYJOBBIE KHHUKKH HOBOTO 00pa3iia BBOJATCS B JICHCTBUE ¢ | sHBaps
2004 r.

Nmerommecss y pabOTHUKOB TPYIOBBIE KHI)KKM paHEe YCTAaHOBJIECHHOTO 00pasia
NEHCTBUTENbHBI 1 0OMEHY Ha HOBBIC HE MOJJIekKAaT.

3. MunucrepcTBy punancoB Poccuiickoit denepamnmm:

a) yTBEpOUTh 00pa3ilbl TPYAOBOM KHI)KKM M BKJIAJbIIIA B HEE, a TaKKe TEXHUYECKUE
TpeOOBaHMS K U3TOTOBJICHHUIO UX OJIAHKOB;

0) obecreynTh Ha MOBEAOMCTBEHHBIX MPEANPUATHIX U3TOTOBIECHUE IO €AUHOMY 00pasIly
0JIAaHKOB TPYAOBOM KHUKKU U BKJIAJIbIIIA B HEE;

B) YTBEpAUTh MOPSAIOK obecriedeHus paboTtonartenell OIaHKaMU TPYIOBOM KHIDKKH W
BKJIQJIbIIIIA B HEE.

4. MUHUCTEPCTBY 3paBOOXPAHEHUS U COLMaIbHOrOo pa3Butus Poccuiickoit @enepanuu:

a) YTBEPIUTH WHCTPYKITUIO 110 3aMIOTHEHUIO TPYIOBBIX KHUKEK;

0) maBaTh pa3bSICHEHHUS MO BOMpocaM NpuMeHeHus [IpaBui, yTBEp>KICHHBIX HACTOSILIUM
ITocTanoBiEHUEM.
(1. 4 B pen. [Tocranosnenus [IpasurensctBa PO ot 01.03.2008 N 132)

5. OpraHaMm HCHOJHUTENbHOM BiacTu cyObekToB Poccuiickoil ®denepanuu mpoBecTH
HEOOXOIUMYI0 paboTy MO BBEIEHUIO B OpPraHU3alUsAX, HAXOJSANIMXCS HAa WX TEPPUTOPUH,
TPYJIOBBIX KHUKEK U BKJIAJIBIIIIEH B HUX HOBOT'O 0Opas3Iia.

IIpencenarens [IpaBurenscTBa
Poccuiickoii ®enepanuun
M.KACBAHOB

YTBepxkaeHa

[TocranoBnenueM [IpaBurenbcrBa
Poccniickoit ®enepanuun

ot 16 anpens 2003 r. N 225

®OPMA TPYJIOBOU KHIKKU
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(Obmoxka)

I'ep6
Poccuiickoit denepanuun

TPYIOBAS KHIMKKA

(TuTynpHBIHI TUCT)

I'ep6
Poccuiickoit ®enepannun
TPYJIOBASI KHMXXKA
damunusa
Nms
OTuecTBO

Hara poxneHus

(ancimo, MecsiIl, roj)
O6pa3zoBanue

[Ipodeccusi, cnenuaibHOCTh

I[aTa 3aI10JIHCHUA

(aucno, Mecsitl, roj)
IToamnuck Baagenblia KHUKKU

M.IL

IToanuck Juna, OTBETCTBCHHOI'O 3a BEACHUC

TPYIOBBIX KHUKEK

(pa36opunBo)

Csenenus o pabore

Cepus u HOMep <*>

(10 pa3BOpOTOB)

N [Hara

3aIllUCHU | YUCJIO

MECAI]

rona

Caenenus o mpreme Ha
paboty, mepeBojie Ha

JPYTYIO IOCTOSTHHYIO

HawnmenoBanwue,
JlaTa 1 HOMep
JIOKYMEHTa, Ha

paboty, kBanupuKaIuu, OCHOBaHUH
YBOJIbHEHUHU (C yKa3aHUEM KOTOPOTO
IIPUYMH U CCBUIKOM Ha BHECEHa
CTaTbhlO, YHKT 3aKOHA) 3aIUCh

1 2 3 4

<*> Cepusi 1 HOMEp YKa3bIBAIOTCS HA OJHON M3 YETHIPEX CTPAHHI]
Ka)XJ10T0 pa3BEPHYTOrO JINCTA TPYAOBOM KHUKKH.
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CBeneHus 0 HarpaKJICHUU

Cepus u HOMEp (10 pa3BopoTOB)
N Hara CBeneHus 0 HarpaxJ1eHUU HanmenoBanue,
3aIMCH | 49KCiIo | Mecsl |rof | (OOIIpEeHHH) JaTa i HOMep
JOKYMEHTa, Ha
OCHOBaHHHU
KOTOPOTO
BHECCHA
3aI1Ch
1 2 3 4

YT1BepxkaeHa

[ToctanoBnenuem IIpaBurenscTBa
Poccuiickoit denepanun

ot 16 anpensa 2003 r. N 225

OOPMA BKJIAIBIIIA B TPYIOBVYIO KHXKY

BKJTAZIBIII B TPYJJOBYIO KHUXKY
(6e3 Tpyn0BOM KHUXKH HEJCHCTBUTEIICH)

I'ep6
Poccuiickon ®enepanuun

damunus

Nms

OT4ecTBO

[ara poxaeHus

(uucio, Mecsir, Tox)
OO6pa3zoBanue
[Mpodeccusi, crienuanTbHOCTh

I[aTa 3aIllOJITHCHUA

(ducno, mecsiL, Tox)
[Toanucey Biasienblia KHUKKH

IToamnuce nuna, OTBETCTBEHHOIO 3a BEJCHUE
TPYJIOBBIX KHUKEK
M.IL

(pa36opunBo)



Bxnagslll B TpYAOBYHO KHUKKY H3TOTABIMBACTCS 110 YTBEPKICHHOU
dbopme TpynoBoi kHIKKH. OO0beM Bkiagsima: "CBenenus o padore" - 9
pa3BopoToB, "CBefieHHs 0 HarpaxxaeHusx" - 8 pa3BopoToB.

YTBepKACHBI

[TocranoBnenuem [IpaBuTenbcTBa
Poccuiickoit denepanuu

ot 16 anpensa 2003 r. N 225

ITPABHJTA
BEJEHUSI 1 XPAHEHUS TPY TOBBIX KHW/KEK, U31'OTOBJIEHUS _
BJIAHKOB TPYJOBOU KHN)KKH U OBECIIEYEHUA UMHU PABOTOIATEJIEU

(B pen. [Tocranornenwuii [IpaButenscrBa PO
ot 06.02.2004 N 51, ot 01.03.2008 N 132,
ot 19.05.2008 N 373)

I. O0mue moIoXKeHus

1. Hacrosimue IIpaBuia yctaHaBIMBarOT MOPSAOK BEACHUS U XPaHEHUSI TPYIOBBIX KHUKEK,
a TaKXkKe TOPSIOK W3TOTOBJICHUS OJIAHKOB TPYIOBOM KHIDKKA M OOECIEYeHUs HMHU
paboToaartenex.

2. TpynoBas KHMXKKA SIBJISIETCS OCHOBHBIM JOKYMEHTOM O TPYJIOBOW JEATEIbHOCTH U
TPYJOBOM CTa)ke paOOTHHKA.

3. Paboronarenp (3a MCKITIOYCHHEM paboToiarencii - GU3NYECKUX JIUI, HE SIBIISTFOIIUXCS
WHAUBUAYAIbHBIMU TPEINPUHUMATEISIMI) BEAET TPYJIOBBbIE KHIDKKH Ha KaxJ0ro paboTHHKA,
popaboTaBILIEro y HETO CBBIIIE MATH JHEH, eciu paboTa y JaHHOTO padoToAaTens ABISETCS s
pabOTHHKA OCHOBHOM.

Paboronarens - ¢puznueckoe JIMIO, ABISIOLUIMICS UHAWBUIYAIbHBIM MPEAIPUHUMATEIEM,
00s13aH BECTH TPYJOBbIE KHMKKU Ha KaXJI0ro pabOTHHUKA B MOPSIKE, YCTAHOBICHHOM TpPyHI0BBIM
kozekcoM Poccuiickoit denepanii 1 MHBIMA HOPMAaTUBHBIMU IIPABOBBIMM akTaMu Poccuiickoin
®denepanuu.

PabGoromarenr -  ¢Qusmyeckoe MO, HE  SBIAIOMIMNACA  WHAUBUAYAIbHBIM
npeInpruHUMAaTeIeM, He UMeeT IpaBa MPOU3BOANUTH 3aIUCH B TPYIOBBIX KHIKKaX paOOTHUKOB U
0(QOpMIISITh TPYJOBbIE KHUXKKH paOOTHUKAaM, IPUHUMAEMbIM Ha pabOTy BIIEpPBBIE.

(1. 3 B pea. [Tocranosnenus [IpasurensctBa PO ot 01.03.2008 N 132)

4. B TpyInOBYIO KHM)KKY BHOCSTCS CBEICHHMS O paOOTHHKE, BBINOJHSIEMOW UM padore,
HepeBoJie Ha JPYryl0 MOCTOSHHYIO paboTy M 00 yBOJIbHEHUH PaOOTHHUKA, a TaKKe€ OCHOBAHUS
MPEKpALEHUS TPYIOBOTO IOTOBOPA M CBEJIEHUS O Harpa)XJACHUHU 3a yCIeXu B paboTe.

5. CBenenus 0 B3BICKaHMSX B TPYAOBYIO KHMXKKY HE BHOCATCS, 3a UCKIIOYEHHEM CIIy4aeB,
KOr'/la AUCUUITTIMHAPHBIM B3bICKAaHHEM SBIISIETCS YBOJIbHEHHE.

6. TpynoBble KHM>KKM BEAYTCS Ha TOCYJapCTBEHHOM si3bike Poccuiickoit denepannu, a Ha
TEPPUTOPUU pecnyOnuku B cocTtaBe Poccuiickoit @Deaepanuu, YCTaHOBUBIIEH CBOH
TOCY/IapCTBEHHBIN S3bIK, 0(OPMIICHHE TPYAOBBIX KHIDKEK MOXKET HapsAy C TOCyIapCTBEHHBIM
s36IKOM Poccuiickoit denepanun BECTHCHh M HA TOCYAPCTBEHHOM SI3BIKE 9TON PECITYOJIHKH.

7. PabGotomarens 00s3aH MO NHUCHMEHHOMY 3asBIICHHIO paOOTHMKAa HE IMO3JHEE Tpex
pabounx JAHEW co JHS €ro MojJayd BbAATh PAOOTHUKY KOIHIO TPYAOBOM KHUXKKH WU
3aBEPEHHYIO B YCTAHOBJIEHHOM IOPSAKE BBIIUCKY U3 TPYAOBOM KHUXKKH.
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(8B pen. IlocranoBnenus IlpaBurenscrBa P® ot 01.03.2008 N 132)
II. Benenue TpyOBbIX KHUKEK

8. Odopmienue TpyaOBOH KHMXKKH pabOTHHUKY, NPUHATOMY Ha paboTy BIIEpBBIE,
OCyILEeCTBIIsIeTCS. paboToAaTeNeM B IPUCYTCTBUM PAOOTHHMKA HE MO3JHEE HEAEIbHOIO CpoKa Co
TTHS TIpreMa Ha paboTy.

9. B TpynoByl0 KHUXKY IpuU €€ O(GOPMIIEHUM BHOCSTCA CIEIYIOUIME CBEACHUS O
paboTHHUKE:

a) Gamuiaus, UMs, OTYECTBO, JaTa POXKJIEHHsS (YMUCIO, MECsl, TOA) - HAa OCHOBAHUU
[IacropTa UM UHOIO JJOKYMEHTA, YA0CTOBEPSIOLIEr0 JIUUHOCTD;

0) oOpaszoBaHue, Tmpodeccusi, CHCIMUATHPHOCT - Ha OCHOBAaHWUM JOKYMEHTOB 00
0o0pa3oBaHUM, O KBATM(PUKALWM WM HAIWYMM CICUUANBHBIX 3HAHWH (MPH MOCTYIUICHUW HA
paboTy, TpeOyIOLIYIO ClelMaIbHbIX 3HAHUHM WIIN CHELUATbHOM TOTOTOBKH).

10. Bce 3amucu o BBIMONHSAEMON paboTe, mepeBoje Ha APYryli IMOCTOSHHYIO paboTy,
KBAJM(UKALMY, YBOJBHEHHMH, a TaKXe O HarpaxKJIeHWUHU, I[POU3BEICHHOM paboToAaTeneM,
BHOCSITCSI B TPYJIOBYIO KHI)KKY Ha OCHOBaHMM COOTBETCTBYIOLLEIO INpHUKa3a (pacrnopsyKeHUs)
paboTozatenss He IMO3/JHEE HEJENBHOIO CPOKa, a MpPU YBOJBHEHHM - B JICHb YBOJBHEHHUS U
JIOJIKHBI TOYHO COOTBETCTBOBATh TEKCTY MpHKa3a (pacHopsKEHUs).

11. Bee 3anucu B Tpy10BOM KHM)KKE ITPOU3BOASATCS 0€3 KaKUX-THM00 COKpALIeHUH U UMEIOT
B IIpEJIeax COOTBETCTBYIOIIETO pa3jiesia CBOM MOPSAIKOBbIM HOMED.

12. C xaxa0i BHOCUMOH B TPYAOBYIO KHIKKY 3aIIMCBHIO O BBIIMOIHIEMON paboTe, mepeBoie
Ha JIpYTyI0 MOCTOSIHHYIO paboTy U yBOJbHEHUH paboTo1aTeNb 00513aH 03HAKOMUTD €€ BJIa/Iebla
II0Jl POCIIUCH B €r0 JINYHOW KapTOYKe, B KOTOPOH MOBTOPSETCS 3allMCh, BHECEHHAs! B TPYJOBYIO
KHUXKKY.

(B pen. ITocranosnenus IIpaButenscTa PO ot 01.03.2008 N 132)

@dopma JIMYHON KapTOuku yTBepxknaercss PenepanbHON CIyKOOW ToOCyJapCTBEHHOMN
CTaTUCTHKH.

(B pex. [Tocranosnenus [IpaBurenscrea P or 01.03.2008 N 132)

13. TpynoBas KHM)KKAa 3allOJIHAETCS B IOPSJIKE, YTBEpKIaeMOM MUHUCTEPCTBOM
3paBOOXPAHEHUS U COUUAIBHOTO pa3BuTus Pocculickoit @enepanuu.
(B pexn. [Tocranosnenus Ilpasutenscrea PO ot 01.03.2008 N 132)

14. 3anucu B TPYOOBYIO KHIDKKY O HpPHUMHAX IMPEKpalleHus TPYyIO0BOr0 JI0roBopa
BHOCATCS B TOYHOM COOTBETCTBUHM C (opmyaupoBkamu TpynoBoro kojekca Poccuiickoii
®denepaliv UM UHOTO (eepatbHOro 3aKOHa.

15. Ilpu npekpaiieHuu TpyJOBOIO I0rOBOPA MO OCHOBAHUSAM, IIPELYCMOTPEHHBIM CTAThEN
77 TpynoBoro konekca Poccuiickoit ®enepanuu (3a HCKIIOYEHHEM CIy4aeB PaCTOPKEHUS
TPYAOBOTO JJOTOBOpPA MO MHUIMATUBE paboToJaTesst U MO 00CTOSTENbCTBAM, HE 3aBUCAILIMM OT
Bosu CTOpoH (myHKTHI 4 m 10 oToii craThM)), B TPYNOBYIO KHIDKKY BHOCHUTCSI 3aIllUCh 00
YBOJIbHEHUU (TMPEKPALEHUH TPYAOBOIO JOTOBOPA) CO CCBHIIKOM HAa COOTBETCTBYIOIIMH MYHKT
YaCcTH MEPBOMN YKa3aHHOM CTaThH.

(B pexn. ITocranosnenus Ilpasutenscrea PO ot 01.03.2008 N 132)

16. IIpu pactopkeHuH TpPyJIOBOrO JOrOBOpa IO WHUILMATHBE paboTOJATENs B TPYIOBYIO
KHUKKY BHOCHTCS 3alMCh 00 YBOJIBHEHHH (IIPEKPAIIEHUH TPYIOBOIO JOTOBOPA) CO CCHUIKOM Ha
COOTBETCTBYIOIIMI MYHKT cTath 81 TpymnoBoro konekca Poccuiickoit deneparmm.

17. Ilpu npekpalieHluu TpyA0BOro I0roBopa 1Mo 0OCTOATENILCTBAM, HE 3aBUCSAIIMM OT BOJIH
CTOPOH, B TPYIOBYIO KHHXXKY BHOCHUTCS 3alHMCh 00 OCHOBaHHUSX MpPEKpallleHUs TPYyI0BOTO
JIOTOBOpa CO CCBUIKOM Ha COOTBETCTBYIOIIMMI NMYHKT crathu 83 Tpynosoro xoaekca Poccuiickoi
denepanuu.

18. Ilpu npekpalieHnn Tpy10BOro JOroBOpa MO JAPYrUM OCHOBAHMSM, IIPEyCMOTPEHHBIM
TpynoBeim kojexkcom Poccuiickoit @enepanuu win UHBIMH (efepalbHBIMU 3aKOHAMH, B
TPYAOBYIO KHI)KKY BHOCHUTCS 3alTUCh 00 YBOJIbHEHHH (IIPEKpaIleHUud TPYJOBOIO JIOroBOpa) co


consultantplus://offline/main?base=LAW;n=75258;fld=134;dst=100018
consultantplus://offline/main?base=LAW;n=75258;fld=134;dst=100020
consultantplus://offline/main?base=LAW;n=47274;fld=134;dst=100036
consultantplus://offline/main?base=LAW;n=75258;fld=134;dst=100021
consultantplus://offline/main?base=LAW;n=44948;fld=134;dst=100019
consultantplus://offline/main?base=LAW;n=75258;fld=134;dst=100022
consultantplus://offline/main?base=LAW;n=117254;fld=134;dst=100557
consultantplus://offline/main?base=LAW;n=117254;fld=134;dst=476
consultantplus://offline/main?base=LAW;n=117254;fld=134;dst=476
consultantplus://offline/main?base=LAW;n=117254;fld=134;dst=480
consultantplus://offline/main?base=LAW;n=117254;fld=134;dst=486
consultantplus://offline/main?base=LAW;n=117254;fld=134;dst=476
consultantplus://offline/main?base=LAW;n=75258;fld=134;dst=100023
consultantplus://offline/main?base=LAW;n=117254;fld=134;dst=100586
consultantplus://offline/main?base=LAW;n=117254;fld=134;dst=100618
consultantplus://offline/main?base=LAW;n=117254;fld=134;dst=100556

CCBUIKOM Ha COOTBETCTBYIOILME CTaThlO, MMyHKT TpynoBoro kozaekca Poccuiickoit ®@enepannu
WM UHOTO (peIepaIbHOTO 3aKOHA.

19. Ilpu npekpaiieHuy TPyAOBOrO JOTOBOpa C paOOTHUKOM, OCYKICHHBIM B COOTBETCTBUU
C MPUTOBOPOM CyJia K JHUIICHUIO MPaBa 3aHUMATh OINpPEIECICHHbIE JTOKHOCTU WM 3aHUMAThCs
OIPECIIEHHON AESITEIbHOCThIO U HE OTOBIBIIMM HaKa3aHUE, B TPYJOBYIO KHUYKKY BHOCHUTCS
3alUCh O TOM, Ha KaKOM OCHOBaHUM, Ha KAKOM CPOK M KaKyl JOJDKHOCTh OH JIMIIEH IpaBa
3aHUMAaTh (KaKoM JIeATeTbHOCTRIO JIUIICH MpaBa 3aHUMATHCS ).

20. Cpenenusi 0 paboTe€ MO COBMECTUTEILCTBY (00 YBOJIBHEHHUU C ATOW pabOTHI) 1O
KEJaHUIO paOOTHHKA BHOCSTCS 10 MECTY OCHOBHOM pabOThI B TPYIOBYIO KHHKKY Ha OCHOBaHUHU
JIOKYMEHTA, MOATBEPKAAIOIIET0 paboTy O COBMECTUTENLCTRY.

21. B TpyZmoBylO KHHXKY TIO MeECTy pabOThl TakXe BHOCHTCS C YKa3aHHUEM
COOTBETCTBYIOIINX JOKYMEHTOB 3aIIHCh:

a) 0 BPEMEHH BOCHHOU CITy>KOBI B cOOoTBeTCTBUU ¢ DeepaibHBIM 3aKkoHOM "O BOWHCKOMN
00s13aHHOCTH M BOEHHOMU cily:k0e", a Takke O BpeMEHHU CIy>KObl B OopraHax BHYTPEHHHUX eI,
l'ocynapctBenHoil mpoTuBOnOXkapHOU ciiy:xx0e MunucrepctBa Poccuiickoit ®eneparuu 1o
JelaM TPaKIAHCKOM OOOpOHBI, YpE3BBIYANHBIM CUTYallMsIM M JIMKBUJAIMM TOCIEICTBUN
CTUXUUHBIX OEICTBUH, YUPEKICHUSAX U OpraHax yroJIOBHO-UCIIOJIHUTEIbHON CHUCTEMBI, OpraHax
HAJIOTOBOM TMOJMIIMM, OpraHax [0 KOHTPOJI 3a OOOpPOTOM HAPKOTUYECKUX CPEICTB U
IICUXOTPOIHBIX BEIIECTB U TAMOXXEHHBIX OpraHax;

(nm. "a" B pen. [locranoBnenus [IpaButenscrBa PO ot 19.05.2008 N 373)

0) o BpemMeHH OOy4YeHHMS Ha KypcaX M B MIKOJAax IO IMOBBIIICHUIO KBaMH(UKALWHU, O
nepekBaTU(pUKAIIN U TOATOTOBKE KaJIPOB.

22. CoOTBETCTBYIOIIIME 3aITUCH, BHECEHHBIE B TPYAOBYIO KHIDKKY JIMI, OCBOOOXKICHHBIX OT
paboThI (IOKHOCTH) B CBSI3U C HE3aKOHHBIM OCYXJACHHEM JIHMO0 OTCTPAHEHHBIX OT JIOJDKHOCTHU B
CBA3M C HE3aKOHHBIM IIPUBJIEUYEHUEM K YrOJOBHOW OTBETCTBEHHOCTH, YCTAHOBJIEHHBIMHU
COOTBETCTBEHHO OIpaBAATEIbHBIM MPUTOBOPOM JIMOO TOCTAHOBJICHHEM (OMpeelieHueM) O
IPEKPALIEHUN YrOJOBHOIO Jiela 3a OTCYTCTBHUEM COOBITUS NPECTYIUIEHHS, 32 OTCYTCTBHEM B
JeSHUM COCTaBa IMPECTYIUIEHUs WJIM 3a HEJIOKa3aHHOCTBIO HX Yy4dacTUs B COBEpILUIECHUU
NPECTYIUICHUS, IPU3HAIOTCS HEJeHCTBUTENbHBIMU. PaboTonaTens Mo NMuChbMEHHOMY 3asiBICHUIO
paboTHMKa BbIaeT €My JyOnuKaT TpPYAOBOM KHIDKKM 03 3amMcu, MpU3HAHHOU
HejelcTBUTENbHON. JlyOnukaT TpynoBOW KHM)KKM BBIJAETCSl YKa3aHHBIM JIMIAM B IOpSIJIKE,
YCTaHOBJIEHHOM HacTosmumu [IpaBunamu.

B TpynoBble KHMXKKM JIML, OTOBIBIIMX HCIIPaBUTENIbHbIE Pa0OTHI 0€3 JUIIEHHUsS] CBOOOIBI,
BHOCHUTCS TI0O MECTY palbOThI 3alICh O TOM, YTO BpeMsl pabOThI B 3TOT NEPUO]T HE 3aCUUTHIBAETCS
B HEINpPEpPBbIBHBIM TPYyIOBOM CTax. YKa3aHHas 3allCh BHOCUTCS B TPYIOBBIE KHIXKKHU IIO
OKOHYaHUU (PaKTUYECKOTO CpOKa OTOBITHS HAaKa3aHUs, KOTOPBIH yCTaHABJIMBAETCS MO CIIpaBKam
OpraHOB BHYTPEHHUX JIEI.

IIpu yBOJNIBHEHMH OCYXJAEHHOTO C Pa0OTHl B YCTAHOBJICHHOM IMOPSAIKE U MOCTYIJICHUU €T0
Ha HOBO€ MECTO pabOThl COOTBETCTBYIOUIME 3alUCH BHOCSTCS B TPYIOBYIO KHUXKY B TOM
OpraHu3aliy, B KOTOPYIO OH ObLI MPUHST WM HalpaBJIEH.

23. IIpu BOCCTAaHOBJIEHUU B YCTAHOBJICHHOM IOPSAJIKE HEMPEPHIBHOTO TPYIOBOTO CTa)xa B
TPYAOBYIO KHH)KKY paOOTHHKAa BHOCHTCA 110 TIOCIE€JHEMY MecTy paloThl 3amuch O
BOCCTAHOBJIEHMH HEMIPEPHIBHOTO TPYIOBOIO CTaKa C yKa3aHUEM COOTBETCTBYIOLIETO IOKYMEHTA.

24. B TpyZlOBYIO KHIKKY BHOCSITCS CIEAYIOIIME CBEICHUS O HArpa)XIeHUH (ITOOIIPEHUHN)
3a TPYAOBBIE 3aCIIyTHU:

a) O HarpaXJACHWU TOCYNapCTBEHHBIMH HarpajaMu, B TOM YHCJIE€ O MPHUCBOCHUU
rOCYy/IapCTBEHHBIX TIOYETHBIX 3BaHUI, Ha OCHOBAaHWU COOTBETCTBYIOIIMX YKa30B U HHBIX
peLIeHu;

0) O HarpaxJIeHUU TMOYETHBIMH TIpaMOTaMM, NPHUCBOEHUU 3BaHUI M HarpaxaeHuu
HarpyAHbIMM 3HAKaMHW, 3HA4YKaMH, JUIUIOMAMH, IOYETHBIMH TpPaMOTaMH, IPOU3BOJIUMOM
paboToaaTensmu;

(B pexn. [TocranoBnenus IIpasurenscrea PO ot 01.03.2008 N 132)
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B) O JApPYrUX BHJaxX IOOLIPEHUs, IPETyCMOTPEHHBIX 3aKOHOAATEILCTBOM Poccuiickoit
@enepanyy, a TaKKe KOJUIEKTHBHBIMH JIOTOBOPaMH, IPaBUJIAMH BHYTPEHHETO TPYIOBOTO
pacnopsiika, ycTaBaMH U IOJIOKEHUSIMU O IUCLUIUIMHE.

(8 pen. ITocranosnenus [IpaButenscta PO ot 01.03.2008 N 132)

25. 3anucu o npemMusix, NpeayCMOTPEHHBIX CUCTEMOM OIUIAThI TPY/a UM BHIIIAYMBAEMBIX

Ha PEryJIsIPHON OCHOBE, B TPYJOBBIE KHUKKHA HE BHOCATCA.

III. BHecenne u3MEHEHH 1 UCITPaBICHUI
B TPYAOBYIO KHWXKKY. /[yOnuKatr Tpy10BOi KHMKKU

26. U3menenue 3amwmceid o (haMuIMK, UMEHH, OTUYECTBE U JaTe€ POXKICHUS, a TaKkKe 00
oOpa3oBanuy, npodeccud U CHENUAIBHOCTH pabOTHUKA MPOU3BOJUTCS padboTomareseM IO
HOCJIEeTHEMY MECTY pa0OThl Ha OCHOBAaHHMHM IMACIOPTa, CBUAETENBCTBA O POXKICHHUHU, O Opake, o
pacTtopkeHuu Opaka, 00 U3MEeHEeHUH (aMIIUK, UMEHH, OTYECTBA U IPYTHX JOKYMEHTOB.

27. B cnyuyae BBISBICHHS HENPaBWIBHOM WJIM HETOYHOW 3alMCH B TPYJOBOW KHIDKKE
HCIPAaBIIEHUE €€ MPOU3BOAUTCA 110 MECTY PadOTHI, Tlie OblJIa BHECEHA COOTBETCTBYIOIIAs 3aIUCh,
mbo paboTomareneM MO HOBOMY MECTY Pa0OOThI HAa OCHOBAaHMU O(DHUIMAIBHOTO TOKYMEHTa
pabotonatens, pgomycrtuBiiero omuOky. PabGoTomatens o00s3aH B 3TOM cllydae oOKa3aTh
pabOTHHKY MPHU €ro 00palleHUH HEOOXOIUMYIO TTOMOIIT.

28. Ecnn opranuzauus, KOTOpas MPOU3BENAa HENPABWIbHYI) WM HETOYHYIO 3aIlKCh,
peopraHu3oBaHa, MCIPABICHUE IPOU3BOIUTCS €€ MPABOINPEEMHUKOM, a B Cllydyae JIMKBUAALUU
opraHu3anuu - padoTojareneM Mo HOBOMY MECTy pabOThl Ha OCHOBAaHUHU COOTBETCTBYIOILETO
JIOKYMEHTA.

Ecin HenmpaBwibHas WIM HETOYHass 3alldCh B TPYIOBOM KHUXKKE IPOU3BEACHA
paboTronareneM - GU3NYECKUM JIMIIOM, SIBJISIOIIMMCS UHIMBUIYaIbHBIM MpPEINPUHUMATEIEM, U
JEATEIBbHOCTh €ro MPEKpallleHa B YCTAHOBICHHOM IIOPAJIKE, HCIPABJICHHE IPOU3BOAUTCS
paboTosiaTeneM o HOBOMY MeCTy paOOThl HA OCHOBaHUM COOTBETCTBYIOIIETO IOKYMEHTA.
(a63an BBeneH Ilocranornenuem IlpaButenscta PD ot 01.03.2008 N 132)

29. HcmpaBieHHblE CBEIEHHUS JOJIKHBI IOJHOCTBIO COOTBETCTBOBAaTh JIOKYMEHTY, Ha
OCHOBaHUU KOTOPOTO OHHM OBLIM HCHpaBleHbl. B ciydae yTpaThl Takoro AOKyMeHTa JHOO
HECOOTBETCTBHS €ro (PaKkTU4EeCKH BBIMNOJHSBIIENCS paboTe HCIpaBiIeHHE CBEIEHHH O pabote
IPOM3BOJIUTCS Ha OCHOBAHUM JPYI'MX JOKYMEHTOB, MOATBEP)KIAIOIIUX BBIOJHEHHE padoT, He
YKa3aHHBIX B TPYAOBON KHUXKKE.

CBuzeTenbCcKue MOKa3aHUs HE MOTYT CIIYKMTh OCHOBAaHUEM JUISl HCIIPABIICHNS BHECEHHBIX
paHee 3amuceil, 3a UICKIIOYEHHEM 3alKCel, B OTHOLIEHUH KOTOPBIX UMEETCs CyJieOHOE peleHue,
a Tak)Ke CIIy4yaeB, MPeayCMOTPEHHBIX MYHKTOM 34 HacTosmux [IpaBui.

30. B pasnmenax TpyHdOBOM KHIKKH, COJEpX AIIUX CBEIEHUS O pabOTe WM CBEIECHUS O
HarpaxJe€HUH, 3a4€pKUBAHNE HETOYHBIX WM HENPABUIIBHBIX 3aIMCEH HE TOMYCKAEeTCsl.

W3meHneHue 3amuceld MPOU3BOAUTCS MyTeM MPU3HAHUS UX HENEUCTBUTEIBHBIMU U
BHECEHMSI IPABWIIbHBIX 3aMACEH.

B Takom ke mopsake MNpPOM3BOAWUTCA H3MEHEHHWE 3amucu 00 YBOJIbHEHHM pabOTHHKA
(mepeBoie Ha JPYryl0 NOCTOSHHYIO paboTy) B cilydyae NpPU3HAHUS YBOJIbHEHHs (II€peBOja)
HE3aKOHHBIM.

31. Jlumo, yTpaTHBIIEE TPYAOBYIO KHHXKKY, OOS3aHO HEMEIJEHHO 3asABUTh 00 3TOM
paboTofaTento Mo TMOCieTHEMY MeCTy paboTel. PaGoTomaTens BbITAaeT paOOTHUKY MYOJIHKAT
TPY/ZOBOW KHMKKH He To3Hee 15 aHel co aHs nogayn pabOTHUKOM 3asiBICHUS.

32. Ilpu opopmiieHnn AyONMKaTa TPYJAOBOM KHMKKH, OCYIIECTBIIEMOM B COOTBETCTBHUH C
HacTosimmu [IpaBunamu, B HEro BHOCATCS:

a) cBesleHust 00 001eM U (MJIM) HEeMPEPHIBHOM CTake PabOTHI pabOTHUKA IO MOCTYIIIICHHUS
K JJAHHOMY paboToAaTeNto, MOATBEPKAEHHOM COOTBETCTBYIOLUIMMHU JOKYMEHTAMHU;

(B pea. [locranoBnenus IlpaBurenscrea P® ot 01.03.2008 N 132)
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0) cBeneHust 0 paboTe M HArpakIAeHUU (MOOMIPEHHUHU), KOTOPbIE BHOCHIIMCH B TPYIOBYIO
KHIKKY T10 TIOCJTIETHEMY MECTY paOOThI.

OOmmii cTak pabOTHI 3aMMCHIBAETCS CYMMapHO, TO €CTh YKa3bIBaeTCs 00IIee KOJIMYECTBO
JeT, MecsALeB, THeH paboTel 06e3 yrouHeHHs paboTonaTesns, MEepUOA0B pabOThl U JOJKHOCTEH
paboTHHUKA.

(8 pen. [Tocranosnenus [IpaButenscta PO ot 01.03.2008 N 132)

Ecny noKyMeHTBl, HAa OCHOBAHMM KOTOPBIX BHOCHJIMCH 3allUCH B TPYAOBYIO KHUXKKY, HE
coJiepKaT MOJHBIX CBEJCHUH O paboTe B MPOLUIOM, B JyOJIMKAT TPYAOBOM KHMXKKM BHOCATCS
TOJIBKO UMEIOLIUECS B 3TUX IOKYMEHTaX CBEICHUS.

33. IIpu HasinuuK B TPYAOBOM KHMKKE 3allMCH 00 YBOJIBHEHHM WJIM IIEPEBOJE HA APYIYIO
paboTy, TpPHU3HAHHOW HEACHCTBUTEIbHOH, paOOTHUKY IO €ro MNUCHbMEHHOMY 3asiBICHUIO
BBIJIa€TCS 110 MOCJIEAHEMY MECTY paboThl AyOJUKAT TPYIOBOM KHUXKKH, B KOTOPBII MepeHocaTCs
BCE IPOM3BEJICHHBIE B TPYJAOBOM KHMXKKE 3allMCH, 3a HMCKJIIOYEHHEM 3allUCH, NPU3HAHHON
HEICUCTBUTEIILHOM.

TpynoBas kHmXKa OG(OPMIISAETCS B YCTaHOBJIEHHOM TIOPSIKE W BO3BpAIlaeTCs ee
BJIAJIEJIbILY.

B Takom ke mopsake BblaaeTcs NyOJMKAT TPYJOBOM KHUXKKH, €CIU TPYAOBas KHUXKKa
(BKJIAJIBII) TIPHIILIA B HETOJHOCTH (0OTrOpesna, mopBaHa, MCravykaHa u T.11.).

34. Ilpu maccoBoii yTpaTe paboTomaTeNeM TPYJOBBIX KHIKEK pPaOOTHHUKOB B pe3yibTare
Ype3BbIYAIHBIX CUTYyallUH (3KOJIOTMYECKHE U TeXHOTE€HHbIE KaTacTpo(bl, CTUXUNHbIE OeACTBUS,
MaccoBble OECNOpPSIIKM M JPYrue Ype3BbIYAWHBIE OOCTOATEILCTBA) TPYAOBOW CTa)X 3TUX
paOOTHUKOB yCTaHABJIMBACTCS KOMHUCCHEW 0 YCTAHOBJIEHMIO CTa)a, CO3/1aBaeMOW OpraHamu
UCTIOJIHUTENILHONW BiacTH cyOwbekToB Poccuiickoit ®enepanmu. B coctaB Takoil Komuccuu
BKJIIOYAIOTCS TpEACTaBUTENN padorojaTeneil, mpodcor30B WIM HMHBIX YHOJIHOMOYEHHBIX
pabOTHUKAMHU IIPEICTABUTENIbHBIX OPraHoOB, a TAKXKE IPYTUX 3aUHTEPECOBAHHBIX OPraHU3ALNM.

Ycranosnenue ¢akra padoThl, cBeieHU# 0 npodeccuu (IOIKHOCTH) U IEPUOAaX padOTHI y
JAHHOTO paboToaTeNsl OCYILECTBISETCSI KOMUCCHUEN HA OCHOBAaHUM JOKYMEHTOB, UMEIOLIUXCS Y
paboTHuKa (cmpaBka, Mpodcoro3Hbl OMiIeT, yuyeTHas KapTouka udjeHa npodcoro3a, pacyeTHas
KHWXKKAa U T.I.), @ B CIydyae MX OTCYTCTBMSl - HAa OCHOBAaHMM IIOKa3aHUN ABYX M Ooiiee
CBUJIETEJIEH, 3HAIOIUX paOOTHHKA [0 COBMECTHOW C HUM JI€ATEILHOCTH Y OJIHOr0 paboToaaresns
WJIU B OJTHOM CUCTEME.

(B pexn. [Tocranosnenus Ilpasutenscrea PO ot 01.03.2008 N 132)

Ecnu paboTHUK 10 MOCTYIUIEHHS K JaHHOMY paboToAaTento yke padoTan, KOMHCCUS
NPUHUMAET Mephl K MOJYYEHHUIO JOKYMEHTOB, ITOITBEPKAAIOLINX TOT (DAKT.

(B pea. I[locranoBnenus IlpaBurenscrea P® ot 01.03.2008 N 132)

ITo pe3ynbraTam pabOThl KOMHUCCHH COCTABIISIETCS aKT, B KOTOPOM YKa3bIBAIOTCS MEPHOIbBI
paboTsl, mpodeccus (I0JKHOCTD) U MPOJOIIKUTEIHHOCTh TPYIOBOTO CTa)a pabOTHUKA.

PaboTonarens Ha OCHOBaHMM aKTa KOMHUCCHM BbIAeT pabOTHUKY AYyOJIUKAT TPYHAOBOM
KHUKKH.

B cnyuae ecinu JOKYMEHTBI HE COXPAHWINCh, CTAX PaOOThI, B TOM YHCJIE YCTAaHOBJICHHBIH
Ha OCHOBaHMUH CBHJIETEIbCKUX MMOKA3aHUN, MOXKET ObITh MMOATBEPXKIACH B Cy1I€OHOM MOPSAIKE.

IV. Beigaua Tpy10BOM KHMKKH IIPH YBOJIbHEHUU
(mpexpalleHnn TpyA0BOTO 10r0BOPA)

35. Ilpu yBonbHeHHMH pabOTHHMKA (NPEKpalleHUH TPYJOBOIO JOrOBOpa) BCE 3alllCH,
BHECCHHBIC B €T0 TPYJOBYIO KHMXKKY 3a BpeMsl paOOThI y JaHHOTO paboOTOIaTesl, 3aBepSIOTCS
HOJNKCHI0 paboToAaTeNss UM JIMIA, OTBETCTBEHHOTO 32 BEJCHHUE TPYIOBBIX KHUXKEK, M€YaThIO
paboToaTens U MOAMKUCHIO CaMOro pabOTHHKA (32 UCKITIOYEHHEM CITy4aeB, YKa3aHHBIX B MYHKTE
36 nacrosaumx Ilpasun).

(B pea. [locranoBnenus IlpaBurenscrea P® ot 01.03.2008 N 132)
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Ecnn TpynmoBas KHMKKA 3allOJIHsUIACh Ha TOCYIAAapCTBEHHOM s3blke  Poccuiickoi
®denepan 1 Ha TOCYJAPCTBEHHOM SI3BIKE peciyOsiMKu B coctaBe Poccuiickori deneparuu,
3aBepsIOTCS 00a TEKCTA.

PabGoTonarens 00s13aH BbIJaTh PAOOTHUKY B JIEHb YBOJbHEHUS (ITOCICAHUMA JI€Hb pabOTHI)
€ro TPYIOBYIO KHUXKY C BHECEHHOU B HEE 3aIIUChIO 00 YBOJBHEHUHU.

[Ipu 3anepkke BbIgaud paOOTHUKY TPYAOBOM KHIDKKH IO BUHE pabOTOAATENsl, BHECEHUH B
TPYZAOBYIO KHW)KKY HEMpPAaBWIBHOM MM HE COOTBETCTBYIOIIEH (eaepalbHOMY 3aKOHY
(bopMyIMPOBKH MPUYUHBI YBOJIbHEHUS pabOTHHKA paboTOIaTENb 00s13aH BO3MECTUTh PAOOTHUKY
HE TOJIyYEHHBI MM 3a BCE BpeMs 3aJCpKKH 3apaboTok. J[Hem yBOJbHEHUS (MIpEeKpaIieHus
TPYZOBOIO JIOTOBOPA) B ATOM CIIy4yae CUMTAETCA JCHb BBIIAYM TPYAO0BOI KHIKKH. O HOBOM JIHE
YBOJIbHEHUS Pa0OTHHKA (IIPEKPAICHUH TPYAOBOTO JOTOBOPA) U3IAETCS MPUKA3 (PaCIOPSIKEHHE)
paboTonaTens, a Tak)Ke€ BHOCUTCS 3allMCh B TPYAOBYIO KHUXKKY. PaHee BHeceHHas 3aluCh O JIHE
YBOJILHEHUSI TPU3HACTCS HEICHCTBUTEIHLHOW B TIOPSIKE, YCTAHOBJICHHOM HACTOSIIMMHU
[IpaBunamu.

36. B cnyudae eciid B JIeHb YBOJbHEHHUS paOOTHUKA (MPEKpallleHUs] TPYAOBOTO JOTOBOPA)
BbIJIaTh TPYAOBYIO KHHUKKY HEBO3MOXHO B CBSI3M C OTCYTCTBHEM pabOTHHUKA JHOO €ro 0TKa30M
OT MOJYYEHUs TPYAOBOM KHMKKHM Ha PyKH, paboToAaTenb HaupaBisieT pabOTHUKY yBEIOMIIEHHE
0 HEOOXOJUMOCTH SIBUTHCS 32 TPYIOBOM KHIDKKOW JMOO JaTh cOrjache Ha OTIPAaBJICHHE €€ IO
noure. [lepecruika Tpy0BOM KHUKKU MTOYTON 110 YKa3aHHOMY paOOTHUKOM aJIpecy JOMyCKaeTCs
TOJIBKO C €r0 COTJIacusl.

Co [1Hs HampaBi€HHMS YKa3aHHOTO YBEIOMJIEHUS paboToaarenb OCBOOOXKIAETCS OT
OTBETCTBEHHOCTH 3a 33/IEP>KKY BbIIauu paOOTHUKY TPYAOBOI KHUKKH.

37. B ciuydae cmeptu pabOTHHKA TPYyIOBas KHUXKKAa TIOCJI€ BHECEHUS B Hee
COOTBETCTBYIOILIEH 3aITUCH O MPEKPAIIEHUU TPYJOBOrO JOTOBOPA BBIIAETCS HA PYKU OJHOMY U3
€ro pPOJICTBEHHUKOB TOJI PACHUCKY WJIM BBICBUIACTCA MO IMOYTE MO MUCHhMEHHOMY 3asBIICHUIO
OJIHOTO U3 POACTBEHHHUKOB.

V. Bxiiagplll B TpyAOBYIO KHUKKY

38. B ciyyae ecnu B TpyZIOBOM KHMIKKE 3aIIOJIHEHBI BCE CTPAHMIIBI OJHOIO U3 pa3leloB, B
TPYJOBYIO KHUKKY BIIMBAETCS BKJIAJIbINI, KOTOPbIN odopmiisgercs U Benercss paboTojareneM B
TOM JK€ TIOPSIAKE, UTO U TPYAOBask KHUKKA.

Bxunageii 6e3 Tpy10BOi KHMXKKH HEJICHCTBUTENEH.

39. Ilpu BBIOaue KakJOro BKJIAZbIIIAa B TPYAOBOM KHMIKKE CTaBUTCS IUTaMII C HAAIHUCHIO
"BbraaH BKJIaabI" U yKa3bIBAETCs CEpUS M1 HOMEP BKJIAJIbIINIA.

VI. Yuer n xpaHeHue Tpy10BbIX KHUKEK

40. C 1enpio yuera TpYJIOBbIX KHUKEK, a TAK)Ke OJTaHKOB TPYIOBOM KHMKKH M BKJIAJIBIIIIA B
Hee, y paboTonaTeneil BeyTes:
(B pen. I[locranoBnenus IlpaBurenscrea P® ot 01.03.2008 N 132)

a) IPUXOHO-PACXO/IHAs KHUTA 0 y4eTy OJIaHKOB TPYJOBOI KHIKKU U BKJIAJbIIIA B HEE;

0) KHUTA y4eTa JBIKEHHs TPYAOBBIX KHI)KEK U BKJIAJIBIIICH B HUX.

@opMbl  yKa3aHHBIX KHHUI YTBEpXKIAIOTCS MUHHCTEPCTBOM  3/IpaBOOXPAHEHHS U
conuanbHOro pazsutusa Poccuiickoit deneparumn.
(B pexn. [Tocranosnenus Ilpasutenscrea PO ot 01.03.2008 N 132)

41. B mpuxoaHO-pacXOJHYIO0 KHUTY MO y4eTy OJIaHKOB TPYJOBOW KHMKKHM U BKJIAJbIIIA B
Hee, KOTopasi BeJeTcs OyXrajiTepueil opraHu3aluy, BHOCATCS CBEJEHHMS 000 BCEX OMeparusx,
CBSI3aHHBIX C MOJIyYEHHEM M PAcX0JI0OBaHWEM OJIAHKOB TPYAOBOW KHWKKH W BKJIAJIBIIIA B HEE, C
yKa3aHHEM CepUU U HOMEepa Kax10ro OJaHKa.

B kxHure y4era ABWKEHHS TPYIOBBIX KHIDKEK M BKIAQJBINICH B HHUX, KOTOpas BEIETCS
KaJpoBON CIyXO00W MIM JAPYrMM MOApa3feieHUEeM OpraHMu3aluu, O(GOpMISIOIIUM HpUEM U
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YBOJIbHEHUE PAOOTHUKOB, PETUCTPUPYIOTCS BCE TPYIOBBIE KHIKKH, IPUHATHIE OT paOOTHUKOB
IpU MOCTYIUICHUH Ha paloTy, a TakKe TPYAOBbIE KHMKKU U BKJIAABIIIM B HUX C YKa3aHHEM
CepUU U HOMEpa, BBIJIAHHBIE pAOOTHUKAM BHOBb.

[Ipu mony4yeHUM TPyIOBOM KHUKKHU B CBSI3U C YBOJBHEHUEM PAOOTHUK PACIIHCHIBACTCS B
JUYHOM KapTOYKE U B KHUTE y4eTa JIBXKEHUS TPYAOBBIX KHUXKEK M BKJIAbIIICH B HUX.

[IpuxoaHo-pacxoqHasi KHUTa MO y4eTy OJaHKOB TPYAOBOM KHMKKU U BKJIJbIIIA B HEE U
KHHTA y4eTa JBHKEHUS TPYIOBBIX KHIDKEK W BKJIAJIBIIICH B HUX JOJKHBI OBITH IPOHYMEPOBAHBI,
MPOLIHYPOBAHbI, 3aBEPEHBl MOANHUCHIO PYKOBOJIUTENS OpTaHU3alllM, a TaKXKe CKPEIUICHbI
CYpPTYYHOU TIE€YATHIO WU OTUIOMOUPOBAHBL.

42. bnaHku TpPYAOBOM KHW)KKM U BKJIAQJbIIIA B HEE XpaHATCS B OpraHM3alii Kak
JIOKYMEHTBI CTPOTOM OTYETHOCTH M BBIJIAIOTCS JIMILY, OTBETCTBEHHOMY 3a BEACHHE TPYHAOBBIX
KHIDKEK, TI0 €ro 3asBKe.

[lo oxOHUaHMM KaXKIOrOo Mecslia JIMLO, OTBETCTBEHHOE 3a BEAECHUE TPYAOBBIX KHUIKEK,
0053aHO TMPEJCTaBUTh B OYyXTaJTEpUIO0 OPraHU3alllUd OTYET O HAIUYUHU OJIAHKOB TPYIOBOU
KHIDKKH M BKJIAJIBIIIA B HEE U O CyMMax, MOJTYYCHHBIX 32 OOPMIICHHBIE TPYIOBBIC KHIKKH U
BKJIQJIBIIIN B HUX, C MPUJIOKEHHEM MIPUXOAHOTO Opjiepa Kacchl opranu3auuu. Mcnopuennsie npu
3alI0JIHEHUM OJIaHKU TPYJOBOM KHWXKKM W BKJIAQJbIIIA B HEE MOMJEKAT YHUUYTOKEHUIO C
COCTaBIIEHUEM COOTBETCTBYIOIIETO aKTa.

43. TpynoBble KHUKKH M JTyOJIMKATHl TPYJOBBIX KHIDKEK, HE IMOJYYCHHBIC PaOOTHHKAMHU
Opy YBOJBHEHUH JHOO B cllydyae CMEpPTH pabOTHUKA ero OiKallIMMH POJICTBEHHUKAMHU,
XpaHsATCs 0 BocTpeOoBaHMs y pabortomarens (B OpraHu3amuil Wid y (U3AYECKOTO JIHIIA,
SBIIAIONIETOCS MHAMBHUAYAIbHBIM MPEANPUHUMATENIEM) B COOTBETCTBUU C TPEOOBAHUSMHU K HX
XPaHEHUIO, YCTaHOBJIEHHBIMH 3aKOHO1aTesIbcTBOM Poccuiickoit denepanyu 00 apXUBHOM JIEI€.
(. 43 B pen. [locranoBnenus [IpaButensctBa PO ot 01.03.2008 N 132)

44. Pabotonmarenb 00s3aH IOCTOSHHO HMMETh B HAJIUYUKU HEOOXOAMMOE KOJUYECTBO
0JIaHKOB TPYAOBOIM KHUKKHU U BKJIAbIIIEH B HEe.

VII. OTBETCTBEHHOCTE 32 COOIIOEHUE
MOpsiAKa BEACHUS TPYJOBBIX KHUKEK

45. OTBETCTBEHHOCTh 3a OPTaHU3alMI0 PaOOTHI MO0 BEIEHUIO, XPAaHEHUIO, YUETY U Bblaue
TPYAOBBIX KHIJKEK U BKJIAJbIIIEH B HUX BO3JIaraeTcs Ha paboToaaress.

OTBETCTBEHHOCTL 3a BCACHUEC, XpPaHCHHUEC, YUYCT H BblAa4y TPYAOBBIX KHHIKCK HECCT
CHelHaTbHO YIOJIHOMOYEHHOE JIMII0, Ha3HAaYaeMoe PUKa3oM (pacropsikeHneM) paboToaTens.

3a HapylleHHE YCTaHOBJIEHHOro HactosmuMmu [IpaBunamu mnopsika BeIEHUs, Yyuera,
XpPaHEHUS M BbIIAYM TPYAOBBIX KHUXKEK JOJDKHOCTHBIE JIMLA HECYT OTBETCTBEHHOCTb,
YCTaHOBJICHHYIO 3aKOHOAATENbCTBOM Poccuiickont denepannn.

VIII. U3rorosienue 6J1aHKOB TPYAOBON KHUKKU
u obecrieueHue UM paboToaaresnen

46. UsroroByieHue OJIaHKOB TPYAOBOW KHMKKHM M BKJIAJbIIIA B Hee M oOeCleyeHUe MU
paboTtomareneli Ha IUIATHOM OCHOBE OCYILIECTBIIIIOTCS B  IOPSAJKE, YTBEPXKIAEMOM
MunucrepctBoM (puHaHcoB Poccuiickoit deneparui.

bilankm TpynoBOM KHM)KKM M BKJIAJbIIa B HEE HMEKOT COOTBETCTBYIOUIYIO CTEIECHb
3aILUTBHIL.

47. Ilpn Bblmaye paOOTHHUKY TPYIOBOW KHMKKM WM BKJIQJbIIIa B Hee paboToAaTesb
B3UMAaeT C HEro Iulary, pasMep KOTOpPOM OIpeaensercs pa3sMepoM pacXxoioB Ha HX
npuoOpeTeHne, 3a UCKIIOYEHUEM CIIydaeB, MPEAyCMOTPEHHBIX NMyHKTamMu 34 u 48 HacTosmmx
IIpaBui.
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48. B ciyyae HENMpPaBUIBLHOTO NEPBUYHOTO 3all0OJIHEHUS TPYAOBOM KHUKKH WIN BKJIaJbIIlIa
B Hee, a TakKe B CIy4ae UX MOpPYM HE MO BHMHE pabOTHHKA CTOMMOCTb MCHOPYEHHOIrO OJlaHKa
OIJIAUMBAETCS PAdOTOIATENEM.




